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Course Application Form BiEHRERE e aae T e BB e

© Student's Personal Particulars 24 {EA&E

Name (English) 844 (Fr) Name (Chinese) B4 ## ()
Surrﬁme ﬂEE 7 7 7 First Namer %"-;-;
HKID / Passport No. B{3:8 / RS Date of Birth 4 HH Age E# Gender 15

| | ) DDA | MMA Yy | oMB (F%

Correspondence Address (English only) Heiik (FBLIZEIEER)

Home Tel. %3 Fax #E Email &

© Education ¥ &
School Name 2#%% 78 Class F#RHIR]

Are there any medical details regarding your child that you want our staff to be aware of? EF X ETHFMERELEELAHDGEESHIERE ?

INo 88 ( )Yes#, Please specify TH2XFH : |
@© Course(s) Applied #iEIFE
Course Code FREZHRSE | Course Title Hi2R#E | Date BF§ | Time MR | Fee B8 | Cheque No. RIS

1.

4

Application Fee 2R : JOCEENOCLER 757 1N Fee BF : Cheque No. ¥ EiE :
Course Materials Fee #1EIR : JoNEERoG 5 Fee A : | Cheque No. ZEHE :

© Guardian's Particulars Ei A E¥

Name of Guardian (English) Bri# AfE#& (330) Relationship BA% Occupation B
Contact No. B8EE Mobile Phone / Pager No. FRESE / ErFHH5ETE
Dey A o Night 72
© Emergency Contact B4
Name (English) B8 A% (30 Contact No. HKifR&EE Relationship FAf#
@ YALC Club Membership No. EEF 72 SR RE Lol =1L 1 || f applicable ANiEA)

© Other Information EftE§
How did you know about our courses? HAISHAAGEMZERE?  (You can choose more than one TI3E{EZ1H)
OFriends FR%& OSchooI Bz Olnternet ERE O Direct Mailing B BB K O Banner 1%%8 ONewspaper HRE O Magazine &5
() Others, please specify Efts + F55ERA9 |

Guardian’s Consent B3 AREE :

In enrolling my child on the YALC programme, | agree that my child will abide by the rules and regulations set out in the brochure. | will not hold YALC or its employees responsible for
any injury or damage to myself, my family members or my property as a result of participation in the programme.

FACHARBIESHRARAN  TRABSARH - AARNSM T LEL MEPREHE RO ZREN - WA FRBEUERENHMELRE  BROUTRE -

Name of Guardian BEEEAMH Date HEi Signature of Guardian B AEE

* Personal Data Collection Statement : The Personal data provided on this form wil be used for the purpose of processing your child’s application for the stated course(s).

TELEHYERS | BRRRE EAEHNEAERY  BEEREETAHARRNENEER -

* Enrolment form cannot be processed unless all required information is completed and all procedures are folowed. [ Please "/" if you do not wish to receive our information in future.
T NBER BAMZENTE  AROIETFRIE - MAGWEIARORMRERZHEH - WRARANL V" -

AERBUEHNER

* We accept photocopies of this form
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Enrolment Information
o Enrolment

@ |.| Please complete all items on the enrolment form in BLOCK letters.

® |2 lIssue separate cheque(s) for each individual course, make the cheque(s) payable to "Yew Chung Arts & Language Centre Ltd.".

® |.3 Write the student’s name, contact phone number and course code on the back of the cheque(s).

® |4 Only cheque(s) are accepted. Post-dated cheque(s), cash and visa are not accepted.

@ |.5 Please send completed application form, cheque(s), and other documents if necessary to Enrolment Section - YewChung Arts & Language Centre : 3 To Fuk Road, Kowloon Tong.
The Centre reserves the right not to process any application if the necessary items are not furnished.

® 1.6 Enrolment is on a first-come-first-serve basis unless special admission requirements are stated. Applicants will receive notification of admission (or otherwise) at least 4 days before
course commencement. If no notification is received within 2 days of course commencement, please call us to enquire.

@ 1.7 Language courses new student pre-admission assessment fee : HK$100. The fee is non-refundable and non-transferable.

® | .8 To facilitate arrangements, parents are requested to apply before the closing date.

@ |9 The Centre will send lastest news to parents via email. Please write your email address clearly.

9 Withdrawals and Refund

@21 No refund will be made unless application for enrolment is not accepted or the course applied for is cancelled.

®2.2 Requests for refund due to withdrawal will be considered under special circumstances. Such requests should be made in writing before course commencement.
If granted, the fee refunded will be as follows :
—Written request received not less than fourteen (14) working days before course commencement: an administration fee of HK$ 200 will be levied.
—Written request received fourteen (14) to ten (10) working days before course commencement: 50% of the course fee will be deducted.

@23 [ classes are cancelled in accordance with Education Bureau's (EDB) guideline(s) or announcement, no refund or make-up class will be arranged.

@2.4 Refund will be made by cheque within 4 weeks after approval.

0 Class Date, Time & Venue

®3.1 Please check class date, time and venue as listed in the confirmation letter.

®3.2 Classes will be held at the Yew Chung campuses at Kowloon Tong (please refer to location map in this brochure). Parents will be informed of the exact venue in the confirmation letter.
@®3.3 Please note any holidays as outlined in the letter. No further reminder will be made unless there are changes.

®3.4 Some of our learning centres have facilities for the disabled. Please call our office to enquire.

o Typhoon and Rainstorm
@4.1 Please note the following class arrangement when the weather condition is severe :
‘Weather Signal

Class Status

I.In force at 7:30a.m.
a) Typhoon Signal No.8 or above; OR
b) Red or Black Rainstorm; OR
c) EDB announces that
i) All whole-day schools shall be closed for that day, or
i) AM sections shall be closed for that morning.

All morning classes commencing between 9:00a.m. to
12:55p.m. will be cancelled.

2.1In force at 11:30a.m.
a) Typhoon Signal No.8 or above; OR
b) Red or Black Rainstorm; OR
c) EDB announces that all PM sections shall be closed for that afternoen.

All afternoon classes commencing at or after 1:00p.m.
will be cancelled.

3. In force suddenly while classes are in progress
a) Typhoon Signal No.8 or above; OR
b) Red or Black Rainstorm; OR
<) EDB announces that all schools shall be closed for that day.

Classes in progress will continue until normal class finish
time but parents may come to collect their child at any
time as needed; classes not yet commenced will be
cancelled.

@®4.2 For classes cancelled due to severe weather conditions, no refund or make-up classes will be arranged.
@43 Students will not be notified individually. Parents are requested to pay attention to the Hong Kong Observatory weather reports and exercise their discretion in
deciding whether or not to send their children to school when the weather is unstable.

6 Other Rules and Regulations

@®5.1 Parents and guardians are solely responsible for the safety of the students before and after class.
@52 Neither a replacement class nor a refund will be given to student absent from class due to sickness or personal affairs.
®5.3 Parents are requested to wait outside the campus while class is in progress. Our staff have the right to ask any person to leave the premises.
@54 For classes lasting for 2 hours or more each session, there is a short break. Parents are encouraged to prepare some drinks and snacks for their child to enjoy during the break.
@55 Parents have to present the pick-up pass to our staff when they come to collect their children, Parents without a pick-up pass will be requested to fill out a form and
provide their HKID No. and signature. Parents are also expected to present their HKID to our staff for verification when requested to do so. (Students at secondary
school or above levels will not be issued pick-up pass. They will be dismissed and go home on their own after class.)
@5.6 Please notify the Centre in writing if there is any change in the contact number, correspondence address, phone, fax, email and the student's school and/or year of study.
@5.7 The provision of courses is subject to the sole discretion of the Centre. The Centre reserves the right :
(a) to cancel courses if the number of applications falls below the required minimum;
(b) to change the time, date, venue, and instructor of course should this be necessary, and
(c) to change the class size of language courses to a maximum of 15 (with the addition of a teaching assistant to upkeep quality and to maintain a lower teacher-student ratio).
®58 The Centre may take photos and videos from time to time for purpose of promotion to our students and parents or the public at large. The Centre retains the right
and sole discretion to publish the name and likeness (photos/images, etc) of any course or activity participants. If you do not want your child to be included in the photos or
videos, please notify our Centre in writing.
®5.9 For personal privacy reason, student application form etc will be kept for only one year.
@5.10 In case of serious accidents where immediate medical care is required, but parents cannot be contacted for immediate instruction, the Centre will call an ambulance and
send the student(s) concerned to hospital.

@ Office Hours

Tuesdays to Fridays : 10:002.m.~1:00p.m. ; 2:00p.m.~6:00p.m.

Saturdays : 9:00a.m.~1:00p.m. ; 2:00p.m.~5:00p.m.

Sundays, Mondays and Public Holidays : Closed

Telephone Enquiry : 2337-0369 Fax :2337-0815 Email :info@yalc.edu.hk  Website : www.yalc.edu.hk

The information contained in the brochure is correct at the time of printing. YALC reserves the right to make changes as needed.




